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Tutorial Guide : Adding Question Types

ExamView

Versions

Create a New Test

PEARSON

ExamView Test Generator is software that allows teachers to
create customizable tests in seconds using question banks.

This guide explains a few of the ways to add questions to
ExamView, including Select While Viewing, Select By Criteria, and
adding questions developed by the user.

This guide will reference the latest version of ExamView, but some
users have been using Pearson programs with older versions of
ExamView.

Those old test banks that are already installed will work fine with
the latest version of ExamView. In fact, the new version can be
installed over any old version of ExamView, and all the tests
created and all the test banks will remain intact. Only the software
engine will be updated.

To create a new test, follow these steps:

Go to the File menu.

Choose New Test.

Name the test.

ExamView creates a blank test. A helpful information
window will appear in front of the blank test; it gives tips on
how to add certain questions to the test.

A WN -

5. Click OK.

A blank test should appear.
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Adding Questions The most popular ways to add questions are Select While Viewing
and Select by Criteria.

There are other ways questions can be added to the test.
e Select Randomly

Select from a List =T ;

Select While Viewing | a:— W& TN () (o |

Select by Standard @ oi— o % s

Select by Criteria

Select All

These functions are also found under the Select menu.

Select While Viewing Select While Viewing allows the user to preview the questions in a
i question bank before adding them to the test.

E This feature can be used at any time to add questions to the test.

1. Click Select While Viewing.

2. The window where the question banks are selected will
appear.

3. Choose the Question Bank to pull questions.

4. A window opens where the questions are viewed inside the
test banks. Notice to the right you can see how many test
questions are available.

5. Select test questions by placing a check mark beside them.
x

Step 2: ‘You have selected 2 question banks containing  total of &2 questions not already included on the test. Select addtional questions
to el tn your test

i Algebra Readiness Chapter 1—Variables and Algebrai c Expressions
cd MULTIPLE CHOICE
[7 Write an algebraic expression for the word phrase .
I~ o 1. themass of the package in grams reduced by 536 g
X
a. x - 536 b ox+ 536 e, 53 d. b
ANS: A BTS: L DIF: L2 REF: 1-1 Numetical
Expressions
OBI: 1.1 Wriing and SimplifyingNumetical Expressions  TOP: 1.1 Example
KEY: varisbls| algpbraic exptession
& 2. the prouct of a fumber n and 12
n
a n-12 b = e lin d n+12
12
ANS: © FTS: L DIF: L2 REF: -1 Humerical
Expressions
OBJ. 1-1. Wriling and Simplifying Numetical Expressions  TOP: 1-1 Example

KEY: variable| algebraic expression

<
3

At amovie theater, all tickets ate scld for $6.50 each Wiite an algebraic expression for the
total sales in dallars for » tickets

n
a n+6s b A5n e n-45 LY
ANS: B BTS: L DIF: L2 REF: -1 Humerical
Expressions
ORI 1.1 | Wriine and Simelifishe Humerigal TOF 1.1 Examalel =
Banic [alehra Readiness Chapter 1—varishles and Algebraic Expressions | Total questions on test. 2
Helo L e

6. Click Finish.
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Select by Criteria ExamView makes building a test based on certain criteria such as
- difficulty level or state standard easy to do by using Select by

Ca Criteria.

—a

1. Go to File > New Test.

2. Enter a test name.

3. Choose Select by Criteria.

4. Choose Question Bank to pull questions.

5. A window opens where you can view the questions inside
those test banks. Notice that the number of test questions
available is on the right.

The Select By Criteria window helps find questions based on
criteria such as question type, difficulty level, and even state
standard.
% Select Questions by Criteria El
Step 2: Enter the =earch criteria or click a List button to choose criteria from a list. From the pool of
matching questions, selections can be made while viewing or randomly. You may repeat this
step multiple times. Click Close when you are finished making selections.
Search options: | Match criteria exactly |
Queston type: | Any |
s sl Difficutty: |L2 | e}
Objective e | |
Learning objective: | | E
National standard: | | E
State standard: |r.|AA1.N.1b | E
Localstandard: | | E
o | | 5|
Keywords: | | E
Miscelaneous: | | &
Available questions matching criteria; 25
[ select whike Viewing | [ Select Randomly |
-

6. Choose the criteria.

7. Add questions to your test by clicking Select While
Viewing and following the directions above, or

8. Choose Select Randomly, and press the up or down
arrows or type in the number of questions to add to the
test.

9. To go back and choose a different test bank to use as a
source, just click Back.

10. When finished, click Close.
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Adding Your Questions ExamView also allows users to add their own questions.

Go to Question.

1.
2. Choose New.
3. Choose from the options.

& Untitled.tst - Exam¥iew Test Builder

File Edit View Select | Question Test Help

N LU RH

Edit...

Chrl+h

TruejFalse
Duplicate D il
Modified TruefFalse
Delete
Multiple Chaice
Change Type. .. .
Calculate Values 3 g ! ‘:E‘ Sspanss
imodal
Toggle Bimodal 3 [
Wesfia
Reardet... Murneric Response
Scramble. .. Campletion
Ga To... ChrHG Matching

Assign Points. ..
Adjust Choices/Columns... CtrH-]

Shart Answer
Problem

Marratives. .. Essay he gu
Case
‘Write an algebraic @3 other e
® 1. the mass ofthe package in grams reduced by 536 2

Test questions can also be cut and pasted from other documents,
such as those made in Microsoft Word.

1. Open the document where the test question is located.
2. Select the question.
3. Copy.
4. Paste it into the Question Editor.
E
Filz Edit View Insert Format Table Help
T s o DN CEE LD
[ R R R o e
K
< Paste question here
=
D R . PR T IEERERE R u;l
< Paste answer here
i
wrave | foom =] avswer [ ]
Record | Infa. | Close |

5. Click Record.

6. A message appears to notify the user that the question will
only be available for this test. It will not be saved in one of
the question banks unless the question bank itself is edited.

7. Save the test.

In-Service
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Review This guide looked at how to add questions in the following ways:

e Select While Viewing;
e Select By Criteria; and
e (Cutting and pasting from outside documents.

To learn more about ExamView, please visit the other tutorials and
guides on this Web site.
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